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JEZYK ANGIELSKI' W SRODOWISKU PRACY (TOEIC)
WYZSZY SREDNIOZAAWANSOWANY

2-gi semestr 2011/12 (luty-maj): 60 godz. lekc. (30 spotkan x 90 min); Zajecia PN /SR 9:00-10:30 Iub
WT/CZW 19:15-20:45 prowadzenie: mgr Kornelia Filut; podrecznik: Intelligent Business

Zajecia wzbogacone sg o elementy przygotowania do egzaminu TOEIC. Na zakonczenie kursu mozna
bedzie (za dodatkowg odptatnoscig) podejs¢ do sesji TOEIC w Kontakcie i zdoby¢ certyfikat.

TOEIC stuzy do oceny umiejetnosci postugiwania sie j. ang. w sytuacjach biznesowych i potwierdza zdolnos¢
do pracy w srodowisku miedzynarodowym. Uzyskana liczba punktéw okresla poziom zaawansowania w zakresie
rozumienia ze stuchu, czytania oraz gramatyki (czesci ustnej nie ma). Koszt egzaminu TOEIC to 320 zt dla
studentow i bezrobotnych oraz 375 zt dla pozostatych kandydatow.

BLOKI TEMATYCZNE:

1. WSPOLPRACA BIZNESOWA / BUSINESS ALLIANCES
= Mergers, corporate partnerships and acquisitions = Building relationships

2. ZARZADZANIE PROJEKTEM / PROJECT MANAGEMENT
» Project planning = Setting goals

3. PRACA W ZESPOLE / TEAMWORKING
= Team meetings = Meeting techniques = Team roles and team building

4. ZARZADZANIE INFORMACJA / INFORMATION MANAGAMENT
= |Information technology, hardware and software = Information flow, people, procedures, resources
= Questioning techniques

5. ROZWOJ TECHNOLOGICZNY / TECHNOLOGICAL DEVELOPMEN T
= Unique selling features and functions = Consumer electronics products = Briefing

6. REKLAMA / ADVERTISING
= Advertising media = Targeting the audience = Talking about adverts

7. PRAWO /LAW
= |egal professions = Company liability = Negotiations

8. MARKI/BRANDS
= Brand awareness ® Luxury business = Corporate brands = Dealing with people at work

9. INWESTYCJA/INVESTMENT
= |nvestor profiles = Investmentrisk = Prioritising

10. ENERGIA / ENERGY
= Energy sector and energy companies = Alternative and renewable energies = Problem solving

11. GIELDA PAPIEROW WARTO SCIOWYCH / STOCK EXCHANGE
= Stock market launches = Wall Street = Preparing a presentation

12. KONKURENCJA / COMPETITION
= Protecting a market = Competitors and market share = Handling conflicts at work

13. SEKTOR BANKOWY / BANKING SECTOR
= Banking institutions = Persuading colleagues

14. ROZWOJ ZAWODOWY | SZKOLENIA / PROFESSIONAL DEVE LOPMENT AND TRAINING
= Training solutions = Motivational training = Motivating your staff

15. KONSULTING / CONSULTING
= Consulting services = Cross-border consultants = Reports, formal and informal meetings

16. TOEIC (Test of English for International Commun ication)
= Preparation, sample tests

17.PROBNY EGZAMIN TOEIC / MOCK EXAM

Grammar in business context:  review of tenses, articles, modal forms, question forms, relative clauses, gerunds
and infinitives, the passive, adjectives and adverbs, emphasis, conditionals, future forms, time clauses, reference
words, clauses and sentence construction, reported speech.



